Movement Planner Guidelines

Login to MVPL
To login to MVPL, please follow the steps below:
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1. Onyour browser, navigate to https://mvpl-ig.com
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2. On the login page, put your username and password as in the picture below
ol Lalall 5 el A o olid) e g0 LS pdiisall ansd J2) | a8 gall Jgaal) dnia e

Sign in with your account:
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Create New Request
To create a new request, follow the steps below:
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1. Click on the Travel Request tab to expand it then click on Add Travel Request
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2. Onthe Request page, fill out all the requested fields as following 4l Jaa) cllal) dasia e

TRAVEL REQUEST

Travel Request Info
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Departure and Arrival Info Departure and Amrivat Info
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Pending Requests
Under the Travel Request tab, Click on Pending Request as shown below:
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Delete Pending Request

To delete a pending request, click on the red button and then confirm to delete your request as
shown below:
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PENDING REQUESTS

Show entries Search:

o Project Date of Travel " Team Leader Time Start End of Travel Arrival Site

n OPERATION 2019-06-26 salam shammas 17:24:00 17:24:00 TEST
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Are you sure you want to delete?

This will be deleted immediately. You can not undone this action!

Note: You cannot delete trips that have been already approved by your line-manager.

Al e il ) G e s Al Coda GliSa Y e

m e m b e r o f

. : People in Need
Alliance "4 -
I w peopleinneed.cz

towards the eradication of poverty




Travel Approvals

To check whether your trips have been approved or declined, click on the Travel Approvals tab as
shown below:
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